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It is the policy of House of New Hope that children in the care of a Specialized Foster Home, will have access to both planned and crisis respite care; the amount to be determined on a case-by-case basis. Specifically,

A. Utilization of respite care shall happen only with the approval of the Executive Management Team or designee;

B. The process for the selection and approval of respite care providers shall be coordinated by the Licensing Department. Specifically,

1. Recommendations for respite care providers will be forwarded to the Licensing Department;

2. A temporary and confidential respite provider file will be created and maintained by the Licensing Department;

3. All materials required for approval will be provided to the respite provider applicant for completion and collected in the file; and

4. When all materials are completed, the approved file will be transferred into the Foster Parent Record associated with the respite care provider. Rejected files will be kept in a separate location for no less than three years.

C. Only approved respite care providers shall be utilized by the Specialized Foster Care Program.

D. An approved respite care provider who is not certified as a foster caregiver or specialized foster caregiver shall receive, prior to providing respite care:

1. Twelve hours of orientation and training relevant to the children served by the Specialized Foster Care Program; 

2. Have a criminal record check conducted as for foster caregivers pursuant to Rule 5101:2-5-09.1; and

3. Complete a SACWIS/Central Registry search.

E. A respite care provider shall not provide respite care for children for more than two consecutive weeks unless the provider is certified as a Specialized Foster Caregiver. 

F. Prior to each occasion of respite care, House of New Hope (or the agency that approved the Respite Caregiver) shall provide the respite care provider with:

1. A copy of the ODJFS 01443, “Child’s Education and Health Information” (rev. 8/2005) or designated substitute completed for the child pursuant to Rule 5101:2-39-082 as part of the case plan; and

2. A written summary or copy of the child’s Individual Service Plan and information required to be shared with a foster caregiver by rule 5101:2-42-90 of the Administrative Code.

3. Documentation that the respite care provider received the above mentioned items shall be maintained in the child’s Individual Case Record.

G. For each occasion of respite, a respite care provider shall provide a written report of the child’s stay in respite care to the Specialized Foster Caregiver.

H. During the first 8-hour period in a week prior to the onset of the respite care provisions of this policy, the following stipulations will be in effect:

1. Foster Caregivers must meet the respite and supervision contract requirements of the foster child’s placing agency for babysitters, child caregivers or respite providers.

2. Where no contract provisions are in effect, the following will act as guidelines:

a. Supervision is to be provided by a person 18 years or older; and

b. Have a BCII check valid for 1 year.

c. When supervision will include transportation, a copy of a valid driver’s license and automobile insurance is required.

3. Caregivers must receive a list of emergency contact telephone numbers, including, but not limited to the foster parent(s), House of New Hope, and local emergency services.

4. Waivers for a caregivers not meeting the above conditions must be approved by the Director of Clinical Services.

